
How to Use Multi-book: Packages 

 

The Multi-Book screen is a great way to see all the different booking options 
that a client has based on the service, services, or package they would like to 
book. These instructions will show you how to use this screen to book packages.  

 

1.) To get to the Multi-book screen go to the appointment book and click on 
“Multi-Book”  

 
 

2.) In this screen choose your package from the dropdown then choose your 
starting date (the earliest day they would like it booked), ending date (the 
furthest day they would like it booked), start time (the earliest time they 
could come in), end time (the latest time they could come in), and the 



client.  

 
 

3.) Next you can customize your package parameters using the “Customize” 
button. In this screen you can designate particular services to be 
performed by specific operators at the client’s request. To do that select 
the service in question, then select the operator it should be booked with 



below that and click “Accept”  

 
 

4.) Once all of your parameters are selected click the “Go” button and it will 
generate a list of all the available booking options you have available. If 
you find it too hard to read, click on one of the line items and click the 



“Show” button and it will pull up the booking details.  

 
 

5.) When you have selected the option you want to book you have two 
options to choose from. The first is “Reserv Pkg” this option is used to 
make it so you cannot unbook the appointment by regular means. Say a 
wedding party booked many months in advance and paid a deposit for 
their services. you wouldn’t want someone to accidentally reschedule or 
unbook the package for any reason, in this instance you would use 
“Reserv Pkg” as it would deny them access to unbooking/rescheduling the 
package. The second option and the most commonly used option is the 
“Book” option this will simply book the package like any other series of 
appointments so it can be adjusted as necessary. In either case the multi-
book screen will confirm the booking by clearing the list and the 



selections, and at that point your package is booked.  

 


